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An Art Space for Emerging Artists

324 East Main

Norman, OK 73069
Dreamer Concepts Internship
Dreamer Concepts is a non-profit arts organization and gallery located inside the arts district, in historic downtown Norman.  Established in December 2006, Dreamer specializes in showcasing the work of emerging local artists. Our mission is to encourage, promote, and provide opportunities for growth for new artists in the community.  Dreamer programs include the Spoken Word, Films in the Alley and 6 to 8 themed gallery exhibits.
Position:  Internships (will work with course schedules on availability) 

Responsibilities for Intern:






· General public relations 
· Greet guests, inform guests about featured exhibit/artists, answer incoming calls 
· Assist Dreamer exhibits committee in the selection procedure of featured artists
· Communicate with participating artists and assist in hanging the exhibit
· 
Maintain/update public relations and marketing information concerning upcoming events
· 
Communicate with volunteer committees as assigned
· 
Report to Executive Director as required 

·        Daily operations
·        Assist in hosting Dreamer programs
Required Skills for Intern:

· 
Ability to take initiative and problem-solve
· 
Excellent organization, writing, and communication skills
· 
Excellent time management skills and ability to meet deadlines
· Ability to commit at five hours weekly to the Dreamer gallery
· Commitment to serve a minimum of three months
· 
Experience in Word processing (Word) and Excl

·        Ability to work as part of team & communicate with a variety of artists, volunteers & patrons
* Desirable: Background in art or art history, non-profit studies, public relations and/or marketing.

Expected Training/Benefit for Intern:

· Paid internships are available through the Financial Aid/Work Study Program at the University of Oklahoma

· Course credit is available through the University of Oklahoma
· Working alongside Dreamer staff, interns take leadership in the management of a non-profit, arts organization and gain access to the people, events and resources 
· Hands-on training with program management including assisting the Dreamer curator
 
Application:  Please send resume and two references to:  Amber Clour, Executive Director, Dreamer Concepts, 324 East Main Street, Norman, OK 73069 or email information to info@dreamerconcepts.org.  

More information:
amber@dreamerconcepts.org

www.dreamerconcepts.org

405.701.0048
