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DCSF LEASE AGREEMENT
The Dreamer Concepts Studio & Foundation (DCSF) is a non profit organization with a mission to encourage, promote and provide opportunities for growth for new artists in our community.
DCSF is located in the downtown Arts District at 324 East Main Street.  DCSF will allow private parties to use the premises for special events pursuant to the following terms and conditions:
________________________________________________ (hereinafter Lessee) located at ___________________________________ with a home phone _____________ and a work phone______________ hereby agrees to lease the Dreamer Concepts Studio & Foundation pursuant to the following terms and conditions.
Event Date and Time
The ______day of________________, 200__, commencing at ______am/pm and ending at  ______am/pm.     
DCSF will be used for_____________ __________________________ and for no other purpose.  Lessee will comply with all state and local laws and ordinances during the rental period.
Rental and Additional Service Fees
A rental fee of $40.00 per hour is payable in advance. Minimum rental is two hours. Checks should be made payable to Dreamer Concepts Studio & Foundation or DCSF.
If Lessee wishes to retain the DCSF janitor, an additional fee of $35, payable in advance, will be charged.  If Lessee wishes that paintings be removed during the event, an additional $75 fee is charged, payable in advance.  (5 working days advance notice is required.)
________ Lessee agrees to pay a $35 fee for janitorial services.  
________ Lessee agrees to pay a $150 fee for removal of artwork.
Deposit
In addition to the rental fees, the Lessee will also pay a deposit of $100.00 which is returnable provided that the premises are left in as good a condition as when the event commenced.  Examples of reasons for forfeiture of the deposit are the following:
*Removal of art, furnishings or equipment or damage to the premises or contents in any fashion.
*Leaving the premises unlocked and unattended after the event.  In addition to forfeiture of deposit, the Lessee will be liable for any damage done to the premises or any loss of art works or other missing property which occurs while premises are unattended.
*Food, drink, or trash not in trash barrels provided left after the end of the event.
*If the DCSF janitor is not retained, failure to empty the trash and put new trash can liners in the trash cans. (Dumpster is located across the alley.)  Failure to sweep the floors if necessary, to clean the restrooms, and to clean the grounds of DCSF. (Cleaning supplies will be provided and will be located under the sink in the kitchen area.)  
*If the DCSF janitor is retained ($35), trash must be in trash containers and the exterior of the building must be clean with all trash, cigarette butts, etc. picked up and disposed of.
Cancellation Policy
Upon payment of the deposit, the date set forth above is reserved.  If the event is canceled, the DCSF will not refund the deposit. The rental fees will be refunded if reasonable notice is given.
No Smoking Policy
DCSF is a smoke free area. Persons may smoke outdoors provided they do not leave cigarette butts on the ground.
Paintings and other Artwork
At the time of the event, DCSF may be featuring artwork by local artists. Removal of paintings can be accommodated if the request is made at least one week before the rental date; otherwise the artwork will remain during the event. If the artwork is not removed, the lessee will be liable for any damage to or loss of featured artwork.  There is a $150 fee to remove paintings.
Disclaimer
DCSF disclaims any responsibility for accidents or injury to persons or property that is not caused by the direct negligence of DCSF.  DCSF reserves the right to enter the premises during the Event for emergency purposes or as a result of indications that the Lessee is not using the premises in accordance with the terms of the lease.
Liability of DCSF
DCSF will at all times during the Event maintain in effect policies of liability insurance providing coverage for injury to people due to negligence or act of the DCSF. Lessee agrees that it will not engage in any unreasonable activities that would increase the risk of injury to persons or property. Lessee agrees to hold DCSF harmless from any and all liabilities or claims arising from activities of the Lessee or the guests of Lessee.
Executed by Lessee and a representative of the Dreamer Concepts Studio & Foundation this 
_________day of ______________________, 200_______.
 
_________________________________________
Lessee 

           
_________________________________________________
Dreamer Concepts Studio & Foundation
Renter’s Post Event Check List
Dreamer Concepts Studio & Foundation
1. If janitor is retained; trash must be in the trash barrels provided, or in trash bags, ready for the janitor to remove to the dumpster.  Please leave them inside the building so trash does not get scattered.
2. The janitor is not responsible for the outside of the building.  Trash must be collected and put into an appropriate container.  The trash containers outside must not be overfilled to the point that trash could be scattered by the wind or by animals.  Excess trash can be bagged and brought inside the building or taken to the dumpster located behind DCSF in the alley.  
3. Be sure no DCSF property has been removed or damaged.  This includes paintings, furniture, plants, curtains and other decorative items.  Notify DCSF immediately if window or door glass is broken.  The renter will be held responsible for any such loss or damage.
4. DO NOT LEAVE DCSF UNLOCKED AND UNATTENDED.  To do so results in an automatic forfeiture of your deposit.  If you are ready to leave the building earlier than the closing time you indicated in your contract, a call to the director at 405.623.1369 will alert her to come at once.  She will be there in 10 minutes in most cases.  Do not leave until she, or her designate, arrives.
5. If your party is still going strong, and you will not be ready to leave at the end of your rental time, please call the director (405.623.1369) to let her know, and indicate to her how much additional time you require.*  You will be charged for the additional time at the standard hourly rate.  You may pay the additional rental fee by check, or we will cash your $100 deposit check, retain the additional rental charge, and (assuming you qualify for the deposit refund) write you a check for the remaining amount.  
6. Should you need them, brooms and mops are located on the south side of the refrigerator.  Trash can liners, toilet tissue and paper towels are located under the sink (right hand side) in the kitchen area.  
THANK YOU for choosing DCSF for your event!  We appreciate your business and hope you had a wonderful experience here.  If you have suggestions as to how we could improve the experience, please do not hesitate to let us know.
*This option may not be available if another rental is scheduled immediately after yours.
